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READ AND KEEP THIS PART


SHIRE OF WAROONA
REQUEST FOR TENDER - 2016/01
	Request for Tender (RFT) 
	LAKE CLIFTON BUSHFIRE SHED
 Shed = Approximate Size of 16.6m length x 9.0m width x 4m wall height
DFES Classification: BFB 2 Appliance (with minor Amenities]

[Note: No Landscaping, Fencing, or Equipment to be included, unless otherwise stated]
LOCATION: Lot 144 Tuart Grove Avenue, 
Crown Reserve 64, Lake Clifton

	 
	

	Calling of Tenders 
`Guided Site Inspection
Closing Deadline
	Saturday, 26th March, 2016
Wednesday, 30th March, 2016 [3pm]
12 noon – Monday 

18th April, 2016
[Note: Emails & Faxes will NOT be accepted]

	
	

	Address for Delivery of Tender

	Chief Executive Officer 

Shire of Waroona
52 Hesse Street
WAROONA WA 6215
Facsimile & electronic mail tenders will NOT be accepted 



	
	

	RFT Number
	2016/01
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1  PRINCIPAL’S REQUEST

1.1 contract requirements in brief

Construct a new Bushfire Shed at Lake Clifton in accordance with the broad Design Specifications which are provided in section 2 of this documentation, as well as supporting documents.

1.2 tender documents

This Request for Tender is comprised of the following documents:

Bound into this volume:

(a) Part 1 – Principal’s Request (please read and keep this part);

(b) Part 2 – Specifications (please read and keep this part);

(c) Part 3 – Tenderer’s Offer (please complete and return this part);
(d) Part 4 – Appendix A – Special Conditions of Contract (please read and keep this part);

(e) Part 5 – Appendix B – General Conditions of Contract (please read and keep this part);

(f) Part 6 – Appendix C – Contractor’s Occupational Safety and Health Management System Questionnaire (complete & return this part);

(g) Part 7 – Appendix D – Tenderer’s Safety Record (complete & return this part);

(h) Part 8 – Appendix E – Prior Projects Sheet (complete & return this part);

(i) Part 9 – Appendix F – Tenderer’s Commitment’s (complete & return this part).

[NOTE: Parts 3, 6, 7, 8, & 9 must be completed and supplied with your tender]
1.3 definitions

Below is a summary of some of the important defined terms used in this Request:

	Attachments:
	The documents you attach as part of your Tender;

	Contractor:
	Means a Tenderer whose offer has been accepted by the Principal with or without modification;

	Deadline:
	The deadline for lodgement of your Tender;

	General Conditions of Contract:
	Means the General Conditions of Contract nominated in Part 1;

	Offer:
	Your offer to be selected to supply & meet the Requirements;

	Principal:
	The Council of the Shire of Waroona

	Request:
	This document;

	Requirements:
	The work requested by the Principal;

	Selection Criteria:
	The criteria to be used by the Principal in evaluating your Tender;

	Special Conditions:
	The additional contractual terms. See section 4, Appendix A of this document;

	Specifications:
	The statement of Requirements that the Principal requests you to provide if selected;

	Superintendent:
	Ian Curley, CEO, Shire of Waroona, and others appointed by him

	Tender:
	Completed Offer, including response to Selection Criteria and provision of required Attachments;

	Tender Period:
	The time between advertising the Request and the Deadline;

	Tenderer:
	Someone who has or intends to submit an Offer to the Principal.


1.4 how to prepare your tender

(a)
Carefully read all parts of this document.

(b)
Ensure you understand the Requirements.

(c)
Complete, sign and return the Offer (Part 3) in all respects and include parts 6, 7, 8, & 9) as well as all other relevant related documents.

(d)
Make sure you have signed the Offer Form and responded to all of the Selection Criteria.

(e)
Lodge your Tender before the Deadline. 
CONTACT PERSON
Tenderers should not rely on any information provided by any person other than the persons listed below:

	Tender, Contract & Specification Enquiries

	Name:
	John Crothers
Project Officer

Shire of Waroona

	Telephone:
	08 97 337 830

	Facsimile:
	08 97 331 883

	Email:
	ccp@waroona.wa.gov.au


Should any part of this documentation be unclear or require clarification or if additional information is needed, than it is incumbent on the tenderer to make enquiries as appropriate.

The tenderer should take such action as is necessary to familiarise himself with the site and the site conditions.  Pre-tender inspection of the site is not mandatory but will be highly advantageous in the tender assessment.

1.5 evaluation & SELECTION process

The Principal will adopt a best value approach to the assessment of tenders, which will take into account a number of factors, including the experience, safety issues, and price tendered.  Following the completion of the assessment using Council’s evaluation criteria, a contract may then be awarded to a Tenderer, who’s Tender is considered to be the most advantageous Tender to the Principal.

The lowest tender will not necessarily be accepted.

If there are particular values or relevant work quality guarantees that the tenderer wishes to be considered as part of the tender process, and these are considered to be of high importance, it is incumbent on the tenderer to provide and highlight such information in his tender.
Your Tender will be principally evaluated using information provided in and with your Tender.

The following evaluation methodology will be used in respect of this Request:

(a) Tenders are checked for completeness and compliance. Tenders that do not contain all information requested (EG: completed Offer Form and Attachments) may be excluded from evaluation.

(b) Tenders will be assessed against the Selection Criteria.

(c) The most suitable Tenderers will be short-listed and may be requested to clarify parts of their Tender.
(d) Referees may be contacted prior to the selection of the successful Tenderer.

(e) The Principal may require access to premises of a building completed by the Tenderer in recent years in order to examine quality and to determine any relevant outcomes.
(e) A Contract may then be awarded to the Tenderer(s) whose Tender is considered the most advantageous Tender to the Principal.

1.5.1 SELECTION CRITERIA

The Contract may be awarded to a Tenderer or Tenderers who best demonstrate the ability to provide quality products and/or services at a competitive price. The tendered prices will be assessed together with qualitative and compliance criteria to determine the most advantageous outcome to the Principal.

The Principal has adopted a “best value for money” approach for this Request. This means that, although price will be an important consideration, the tender containing the lowest price will not necessarily be accepted, nor will the Tender ranked the highest on the qualitative criteria. A scoring system will be used as part of the assessment for each criteria. In determining the most advantageous Tender, the Evaluation Panel will score each Tenderer against the qualitative criteria, including prior experience, and the other criteria. Each criterion will be weighted to indicate the relative degree of importance that the Principal places on the technical aspects of the Requirements.

NOTE: It is essential that Tenderers address each qualitative criterion. Information that you provide addressing each qualitative criterion may be point scored by the Evaluation Panel. Failure to provide the specified information may result in elimination from the tender evaluation process or the allocation of a low score.

1.5.1 Compliance Criteria

These criteria are detailed within Part 3 of this document. Each Tender will be assessed on a Yes/No basis as to whether the entire criterion is satisfactorily met. An assessment of a “No” answer against any criterion may eliminate the Tender from consideration.

1.6 price basis

All prices for goods/services offered under this Request are to be fixed for the term of the Contract. Tendered prices must include Goods and Services Tax (GST) [where applicable].
Unless otherwise indicated prices tendered must include delivery, unloading, packing, marking and all applicable levies, duties, taxes and charges.  Where the proposal is for a pre-fabricated building, then supply and erection costs must be shown separately. Services connection costs should also be listed separately. Any charge not stated in the Tender will not be allowed as a charge for any transaction under any resultant Contract.
1.7 principal’s policies that may affect selection

The only policy which may affect selection is Council’s “Local Purchases” Policy, which is basically a local purchase preference of 5% allowance for businesses operating in the district, which is the Shire of Waroona.
1.8 conditions of tendering

1.8.1     code of practice

In consideration of being permitted to tender, the Tenderer shall commit and promise as a fundamental condition that it will act in accordance with the Code of Practice for the WA Building and Construction Industry in this Request and in any contract work arising out of this Request.  Copies of the Code of Practices are available on the website of the Department of Consumer and Employment Protection Website    -    www.docep.wa.gov.au

The Tenderer shall also commit and promise to comply with the Australian Standard Code of Tendering AS 4120-1994.  The Principal may require the Tenderer to make the attestation prescribed in AS 4120-1994 section 7.5 which deals with malpractice.

1.8.2     lodgement of tenders and delivery method

The Tender must be lodged by the Deadline. 
NOTE: Facsimile and electronic mail tenders will NOT be accepted, therefore ‘hard’ copies MUST be lodged. The Deadline for this Request is as stated on the front page of this “Request for Tender”. 
The Tender is to be:

(a)
placed in a sealed envelope clearly endorsed with the tender number and title as shown on the front cover of this Request; and

(b)
delivered by hand and placed in the Tender Box at 52 Hesse Street, Waroona WA 6215 or sent through the mail to the Chief Executive Officer at the same address, before the nominated time on or before the closing date;
A hard copy of section 3 of this document must be received by the stated deadline. 
Tenderers must ensure that they have provided 2 signed copies of their Tender (one to be marked “ORIGINAL” and bound, the other(s) to be clipped (not stapled) and to be marked “COPY”. All pages must be numbered consecutively and the Tender must include an index.

Any brochures or pamphlets must be attached to both the original and the copies. 
A Tender will be rejected without consideration of its merits in the event that:

(a)
it is not submitted before the Deadline; or

(b)
it is not submitted at the place specified in this Request; or

(c)
it may be rejected if it fails to comply with any other requirements of this Request, unless it can be adjudged that any such variation does not materially affect the overall general validity of the tender

1.8.3     late tenders

Tenders received:

(a) after the Deadline; or

(b) in a place other than that stipulated in this Request;
(c) in a form/format other than that stipulated in this Request
will not be accepted for evaluation.

1.8.4     acceptance of tenders

Unless otherwise stated in this Request, Tenders may be for all or part of the Requirements and may be accepted by the Principal either wholly or in part.  The Principal is not bound to accept the lowest Tender and may reject any or all Tenders submitted.

1.8.5     number of copies of tender submission required

Tenderers must ensure that they have provided 2 signed copies of their Tender (one to be marked “ORIGINAL” and bound, the other to be marked “COPY” and unbound). Any brochures or pamphlets must be attached to both the original and the copy. 
1.8.6 general conditions of contract

Tenders shall be deemed to have been made on the basis of and to incorporate the General Conditions of Contract AS 4000 – 1997.
Specific minimum requirements regarding insurances and other requirements of contract are specified in Appendix B, and all relevant required attachments MUST be supplied.
Upon acceptance of the Tender by the Principal, a Contract document will be signed by both parties, before the commencement of any actions relating to the proposed development/construction. The Contract will be in a format which follows the Simple Works Contract with regard to a ‘Supply and Erection” situation.
1.8.7     presentation of tender documents

The Specifications have been collated by mechanical means and Tenderers should check to ensure that it includes all sections, which are numbered consecutively, and that all supplements, appendices, and attachments, referred to are also included.

Supplements/Appendices referred to in any section of these Specifications are included at the back of this document & should be read in conjunction with the section to which they refer. Attachments are also provided to assist the tenderer to understand what is being proposed.
1.8.8     regional PRICE preference 

Council may invoke a regional price policy, which is a maximum loading of 5% for builders who operate a business within the Shire of Waroona.
1.8.9     payment of industry training fund levy

The Contractor is deemed to be the project owner under the Building and Construction Industry Training Fund and Levy Collection Act 1990.
The Contractor shall pay all levies required to be paid under that Act.

1.8.10 registration or licensing of Contractors

Where an act or ordinance of the state of Western Australia requires that a Contractor (as defined by the act or ordinance) be registered or licensed to carry out the work described in the Request documents, then the Tenderer shall state on the Tender Form in the space provided, its registration or license number.

The Tender may not be considered if the Tenderer fails to provide such registration or license number.

1.8.11 alternative TENDERS

All Alternative Tenders must be accompanied by a conforming Tender.

Where an alternative is tendered the Tenderer shall include a fully detailed description and shall state clearly the manner in which it differs from that specified, and the reasons why it is being put forward, and it must be clearly marked as “ALTERNATIVE TENDER”.

The Principal may, at its absolute discretion, reject any Alternative Tender as invalid and/or not acceptable for consideration of final selection.

1.8.12 goods and services tax (GST)

For the purposes of this clause:

(a) “GST” means goods and services tax applicable to any taxable supplies as determined under the GST Act.

(b) “GST Act” means A New Tax System (Goods and Services Tax) Act 1999 and (where the context permits) includes the Regulations and the Commissioner of Taxation’s Goods and Services Tax Rulings and Determinations made there under and any other written law dealing with GST applying for the time being in the State of Western Australia.

(c) “Supply” and “taxable supply” have the same meanings as in the GST Act.

Where the Requirement of this Request or any part thereof is a taxable supply under the GST Act, the price, fee or rates tendered by the Tenderer shall be inclusive of all applicable GST at the rate in force for the time being.

In evaluating the Tenders, the Principal shall be entitled (though not obliged) to take into account the effect of the GST upon each Tender.


A.
RECIPIENT CREATED TAX INVOICE AGREEMENT

Where the Tenderer is registered for GST, it shall lodge with the Principal within ten (10) days from the date of the request from the Principal; the “Recipient Created Tax Invoice Agreement” included in the specification. The lodged “Recipient Created Tax Invoice Agreement” shall be completed and signed by a person authorised to do so.

Failure to lodge the completed and signed “Recipient Created Tax Invoice Agreement” within the time frame, when requested by the Principal, may result in the Tender being passed over.

B.
OTHER DEFINITIONS AND IMPACT OF GST REGISTRATION


TENDER SUM

Where the Tenderer declares in the Form of Tender that it IS registered for GST then its Tender Sum shall be deemed to be GST inclusive.

Where the Tenderer declares in the Form of Tender that it IS NOT registered for GST then its Tender Sum shall be deemed to be GST exclusive.

The “Tender Sum” will be the value on which the Tender is accepted.



VALUE OF WORK

Where the Tenderer declares in the Form of Tender that it IS registered for GST then the Value of Work shall be deemed to be ten elevenths of the Tender Sum.

Where the Tenderer declares in the Form of Tender that it IS NOT registered for GST then the Value of Work shall be deemed to be eleven elevenths of the Tender Sum.

Wherever the “Value of Work” is referred to in these Conditions of Tendering, it shall have the meaning as stated in the immediately preceding two paragraphs, and as determined by the Tenderer’s status in regard to registering for GST.

The Principal will use the value of work in its assessment of a conforming Tender and the application of any preferences allowable in this Request.

1.8.13 MONETARY VALUES

Monetary values that appear in the Tender, such as provisional sums, prime cost amounts, value of Principal supplied items, etc are net values.  They are to not include the Goods and Services Tax (GST) except for in section 3, which is the overall total tender figure. Section 3 is to include the total sum exclusive of GST, and then inclusive of GST.
1.8.14     customs duty

The Tenderer shall allow in its Tender any applicable sums for any customs duty, transportation, primage, etc applicable to all imported materials, plant and equipment required in connection with the works.

1.8.15    site allowances

This contract shall not be subject to adjustment for site allowances. The Tenderer shall ensure that all allowances are taken into account when preparing tender proposals.
1.8.16     disclosure of contract information and documents

Documents and other information relevant to the contract may be disclosed where or when required by law under the Freedom of Information Act 1992.

1.8.17    tenderers to inform themselves

Tenderers shall be deemed to have:

(a) Examined the Request and any other information available in writing to Tenderers for the purpose of tendering.  The Principal does not represent that any information made available completely shows the existing site or sub-surface conditions.  The Tenderer is to accept full responsibility for their own interpretations, deductions, and conclusions made from the information provided by the Principal;

(b) examined all further information relevant to the risks, contingencies, and other circumstances having an effect on their Tender which is obtainable by the making of reasonable enquiries, which may or may not occur at site inspection stage; 

(c) satisfied themselves as to the correctness and sufficiency of their Tenders including tendered prices which shall be deemed to cover the cost of complying with all the Conditions of Tendering and of all matters and things necessary for the due and proper performance and completion of the work described therein;

(d) Acknowledged that the Principal may enter into negotiations with a preferred or chosen Tenderer.  Negotiations shall be carried out in good faith; and

(e) Satisfied themselves that they have a full set of the Request documents and all relevant Attachments.
1.8.18     risk assessment

The Principal may require access to and give consideration to:

(a)  Any risk assessment undertaken by Dun and Bradstreet, or any other credit rating agency; and

(b) Any information produced by a Bank, financial institution, or accountant of a Tenderer so as to assess the Tender and may consider such materials as tools in the Tender assessment process.

1.8.19     ownership of tenders

All documents, materials, articles and information submitted by the Tenderer as part of, or in support of, a Tender shall become the absolute property of the Principal and will not be returned to the Tenderer at the conclusion of the tender process PROVIDED that the Tenderer shall be entitled to retain copyright and other intellectual property rights therein, unless otherwise provided by the contract.

1.8.20     canvassing of officials

If a Tenderer, whether personally or by an agent, canvasses any of the Principal’s Staff or Councillors (as the case may be), with a view to attempting to influence the acceptance of any Tender made by it or any other Tenderer, then regardless of such canvassing having any influence on the acceptance of such Tender, the Principal will omit the Tenderer from consideration.

1.8.21     identity of the tenderer

The identity of the Tenderer is fundamental to the Principal. The Tenderer will be the person, persons, corporation or corporations named as the Tenderer in Part 3 and whose execution appears on the Form of Tender in Part 3 of this Request.  Upon acceptance of the Tender, the Tenderer will become the Contractor.
1.8.22     TENDER OPENING

Tenders will be opened in the Principal’s offices, within 1 hour following the closure of the advertised Deadline. All Tenderers and members of the public may attend or be represented at the opening of Tenders. The names of the persons who submitted a Tender by the due deadline will be read out at the tender opening. No discussions will be entered into between Tenderers and the Principal’s officers present or otherwise, concerning the Tenders submitted. No criteria assessment will be made at the time of the Tender opening.
1.8.23 FEES

The builder shall allow for the payment of all fees associated with the execution of this project, excluding the statutory fees payable to the Council for obtaining a Development application approval and a building permit. 
1.8.24 in-house tenders

The Principal does not intend to submit an in-house Tender.
1.8.25 ALTERATIONS

The Tenderer must NOT ALTER or ADD to the Request documents unless required to by these Conditions of Tendering. As indicated, additional documents may be attached if considered relevant to the proposal. Documents which help more clearly explain what is being offered may be supplied, but must still follow what this tender document is proposing [EG: Different configurations will not be considered].
The Principal will issue an addendum to all registered Tenderers where the Principal considers matters of additional information should be supplied which the Principal considers is significance. 
If determined as of sufficient consequence, the Principal may determine that it is necessary to amend or supplement the issued Request documents, or any related information, before the closure deadline.
2  SPECIFICATIONS
The basis of the tender for the Building is for the Construction of a large Shed, for storage of Bushfire Fighting Truck[s] and Equipment, as well as ablutions, and rooms for meeting and training purposes. The Shed is to also to include Male and Female Disabled Toilets, inclusive of Showers in each, a Store room, a Kitchen, a Communications room, and a large 2-Bay parking area for the Bushfire Trucks, as per the design drawing of attachment 3, which also shows the required dimensions for each.
The site is 144 Tuart Grove Avenue, Lake Clifton. The site currently has a smaller Bushfire Shed located on it, but set well back. Towards the front of the lot, near the access, the site also has 3 large water tanks. The lot is relatively flat, and the Contractor shall ensure that the pad site has been adequately cleared, sand fill installed, levelled, and compacted.
It is expected that the Tenderer will minimise any impact to neighbouring properties
Attachment 1 is a map of the area, with the site being towards the north western end of the lot, but south-east of the 2 large water tanks already on the site. 

Attachment 2 comprises a photograph of the site, showing the proposed location of the Building at the front of the lot; the location of the existing large Water Tanks; and the location of Trees to be removed [These are also identified by coloured tape around the respective trees, as will become clear of the Inspection day]. The tress are to be cleared by a 3rd party, before any construction is commenced.
Attachment 3 comprises 2 parts, being “3A - Main Drawing” of the proposed internal lay-out of the building, as well as part 3B, which entails 4 pages of drawings of the requirements of the Building, plus an extra ‘information page,, with various lengths and widths shown thereon.
Attachments 4 provides detailed information for the Site Works, and the Building itself, which must be to the DFES standard, “Bush Fire Brigade – 2 Bay, for a Country Bushfire Station with moderate Amenities” [see photographs supplied, which show the type of Building expected].
If the Tenderer’s proposal is not fully specified as being in accordance with the requirements of the Building Code of Australia (BCA), then where the proposal varies in any respect from the BCA, then this must be made to comply such that the BCA will prevail. The Tender should clearly state where such variations are being proposed.
This tender seeks the building to be either on-site built, or to be pre-fabricated and erected on the site.
2.1 specific requirements of the contract

The Contract is to be in accordance with Master Builders Design and Construction Contract 2005 – where a lump sum tender figure is anticipated, as indicated throughout this document.
Works are to be a fixed price contract, and a proposed progress payment schedule is to be attached and submitted with the tender.
2.2 Implementation Timetable

The Tenderer is to submit a proposed work time frames for the two different sections of this tender, and a Gantt Chart for the building works, up to virtual completion and hand-over. The Gantt Chart is to list when the various specific works are to be commenced and expected/projected completion, after the acceptance of the tender.
3  3A-TENDERER’S OFFER– PART A – SITE WORKS & SERVICES
FORM OF TENDER

The Chief Executive Officer

Shire of Waroona
52 Hesse Street

WAROONA WA 6215
I/We 



(BLOCK LETTERS)
of 



(ADDRESS)

ABN/GST Status ________________________________
ACN (if any) 


Telephone No: __________________________________
Facsimile No: 


E-mail (if any): 


In response to RFT 2016/01 - Shire of Waroona– Site Works & Services related to NEW LAKE CLIFTON BUSHFIRE SHED


Under and subject to the Conditions of Tendering annexed hereto I/we, the undersigned hereby Tender the following sum to complete the Works referred to in the Request for Tender, and in accordance with the specifications, and the other documents supplied.

FIXED PRICE – EXCLUSIVE OF GST
 (GROSS SUM – EXCLUDING GST - AMOUNT IN WORDS)

________________________________________________________________________________________________

($___________________________)

(Numerals - GST Exclusive)

FIXED PRICE INCLUSIVE OF GST

(GROSS SUM – INCLUDING GST - AMOUNT IN WORDS)

___________________________________________________________________________________

$______________________________

(NUMERALS - GST INCLUSIVE)
ESTIMATED TIME FROM TENDER ACCEPTANCE TO COMMENCEMENT ________________________________________________

ESTIMATED TIME FROM COMMENCEMENT TO COMPLETION ________________________________________________________

And I/we undertake to perform the work under the Contract in accordance with the relevant Master Builders Design and Construction Contract 2005 –LUMP SUM General Conditions of Contract and as attached to this Request and complying with the Specifications, Drawings, Annexures, Appendices, and other attachments, and which documents I/we have examined, and I/we agree that this Tender shall remain binding on me/us for ninety (90) calendar days from the date of the Tender closing or forty-five (45) days from the Council’s resolution for determining the Tender whichever is the later unless extended on mutual agreement between the Principal and the Tenderer in writing and shall not be withdrawn during that period.
Dated this __________ day of ______________________20___

Signature of authorised signatory of Tenderer: 


Name of authorised signatory (BLOCK LETTERS): 


Position: 



Address: 



Witness Signature: 


Name of witness: (BLOCK LETTERS): 


Address: 


3B -TENDERER’S OFFER – PART B – BUILDING
FORM OF TENDER

The Chief Executive Officer

Shire of Waroona
52 Hesse Street

WAROONA WA 6215
I/We 



(BLOCK LETTERS)
of 



(ADDRESS)

ABN/GST Status ________________________________
ACN (if any) 


Telephone No: __________________________________
Facsimile No: 


E-mail (if any): 


In response to RFT 2016/01 - Shire of Waroona– LAKE CLIFTON BUSHFIRE SHED/FACILITY


Under and subject to the Conditions of Tendering annexed hereto I/we, the undersigned hereby Tender the following sum to complete the Works referred to in the Request for Tender, and in accordance with the specifications, and the other documents supplied.

FIXED PRICE – EXCLUSIVE OF GST
 (GROSS SUM – EXCLUDING GST - AMOUNT IN WORDS)

________________________________________________________________________________________________

($___________________________)

(Numerals - GST Exclusive)

FIXED PRICE INCLUSIVE OF GST

(GROSS SUM – INCLUDING GST - AMOUNT IN WORDS)

___________________________________________________________________________________

$______________________________

(NUMERALS - GST INCLUSIVE)

ESTIMATED TIME FROM TENDER ACCEPTANCE TO COMMENCEMENT ________________________________________________

ESTIMATED TIME FROM COMMENCEMENT TO COMPLETION ________________________________________________________

And I/we undertake to perform the work under the Contract in accordance with Master Builders Design and Construction Contract 2005 –LUMP SUM General Conditions of Contract and as attached to this Request and complying with the Specifications, Drawings, Annexures, Appendices, and other attachments, and which documents I/we have examined, and I/we agree that this Tender shall remain binding on me/us for ninety (90) calendar days from the date of the Tender closing or forty-five (45) days from the Council’s resolution for determining the Tender whichever is the later unless extended on mutual agreement between the Principal and the Tenderer in writing and shall not be withdrawn during that period.
Dated this __________ day of ______________________20___

Signature of authorised signatory of Tenderer: 


Name of authorised signatory (BLOCK LETTERS): 


Position: 



Address: 



Witness Signature: 


Name of witness: (BLOCK LETTERS): 


Address: 


3.1 tenderer’s SUPPORTING SUMMARY DATA - list

The following list has been provided to assist us in assessing your submission. Where it is necessary to provide additional information please ensure that all documents are clearly marked with the relevant Attachment title to assist the evaluation panel with their assessment.

(NOTE: All pages within Part 3 are to be completed and returned to the Principal as they form part of your Tender submission).

3.1.1 OrganisationAL profile

	Attach a copy of your organisation structure, where not a sole trader, and provide background information on your company and label it “Organisation Structure”.
	“Organisation Structure”


	Attachment Enclosed

(

	If companies are involved, attach their current ASIC company extracts search including latest annual return and label it “ASIC Company Extracts”.
	“ASC Company Extracts”
	Attachment Enclosed

(


3.2 tenderer’s SUPPORTING SUMMARY DATA - list
The following list has been provided to assist us in assessing your submission. Where it is necessary to provide additional information please ensure that all documents are clearly marked with the relevant Attachment title to assist the evaluation panel with their assessment.

(NOTE: All pages within Part 3 are to be completed and returned to the Principal as they form part of your Tender submission).

3.2.1 Referees

	Attach a list of your referees, and label it “Referees”.  You should give examples of the types of work provided for your referees, and the year, where possible. 
	“Referees”
	Attachment Enclosed

(


3.2.2 agents

	Are you acting as an agent for another party?
	Yes  /  No

	If Yes, attach details (including name and address) of your principal and label it “Agents”.
	“Agents”
	Attachment Enclosed

(


3.2.3 trusts

	Are you acting as a trustee of a trust?
	Yes  /  No

	If Yes, in an attachment labelled “Trusts”:

(a)
give the name of the trust and include a copy of the trust deed (and or any other relevant related document[s]);and

(b)
if there is no trust deed, provide the names and addresses of beneficiaries of the trust.
	“Trusts”
	Attachment Enclosed

(


3.2.4 subcontractors

	Do you intend to subcontract any of the Requirements?
	Yes  /  No

	If Yes, in an attachment labelled “Subcontractors” provide a list detailing the expected subcontractor(s) including:

(a) the name, address of the proposed sub-contractor[s]

(b) and the number of people expected to be employed; and

(c)
the Item/Work/Requirement[s] that will be subcontracted.
	“Sub-contractors”
	Tick if attached

(


3.2.5 conflicts of interest

	Will any actual or potential conflict of interest in the performance of your obligations under the Contract exist if you are awarded the Contract, or are any such conflicts of interest likely to arise during the Contract?
	Yes  /  No

	If Yes, please supply in an attachment details of any perceived actual or potential conflict of interest and the expected way in which any such conflict will be dealt with and label it “Conflicts of Interest”.
	“Conflicts of Interest”
	Tick if attached

(


3.2.6 financial position

	Are you, or your named business, presently able to pay all current debts in full as and when they fall due?
	Yes  /  No

	Are you currently engaged in litigation as a result of which you may be liable for $50,000 or more?
	Yes  /  No

	If you are awarded the Contract, will you be able to fulfil the Requirements from your own resources or from resources readily available to you and remain able to pay all of debts in full as and when they fall due?
	Yes  /  No

	In order to demonstrate your financial ability to undertake this contract, in an attachment labelled “Financial Position” please include a copy of a profit and loss statement, balance sheet, and the latest financial return for you, or your business. The financial viability of any sub-contractors is the responsibility of you/your business. A list of financial referees is also required EG: Your bank/financial institution, and/or accountant.
	“Financial Position”
	Tick if attached

(


3.2.7 insurance coverage

	The insurance requirements for this Request are stipulated in the Special Conditions. Tenderers are to supply brief details of their insurance coverage in a format as outlined below A copy of the Certificate of Currency will be required to be provided to the Principal within 14 days of acceptance of the Tender offer.
	“Insurance Coverage”
	Tick if attached

(

	Type
	Insurer – Broker
	Policy Number
	Value ($)
	Expiry Date

	Public Liability
	
	
	
	

	Worker’s Compensation
	
	
	
	

	Other [please supply details]
	
	
	
	


3.2.8 occupational safety and health

	Tenderers must complete and attach Appendix C “Contractor’s Occupational Health and Safety Management System Questionnaire” and submit it marked “Contractor’s Health & Safety Questionnaire”.


	“Contractor’s Health & Safety Questionnaire”
	Tick if attached

(


3.3 COMPLIANCE criteria

Please mark with a yes or no whether you have complied with the following compliance criteria:

	Description of Compliance Criteria
	

	(a)
Compliance with all the Specifications contained in this Request/Document, and other documents as supplied by this Council.
	Yes  /  No

	(b)
Compliance with all the Conditions of Tendering in this Request/Document, and other documents as supplied by this Council.
	Yes  /  No

	(c)
Compliance with all necessary Licences and Registrations.
	Yes  /  No

	(d)
Compliance with all the Information requested in this document, and other documents as supplied by this Council.
	Yes  /  No

	(e)
Compliance with and completion of the Price Schedules, as sheets 3A and 3B
	Yes  /  No


4  APPENDIX A – SPECIAL CONDITIONS OF CONTRACT

4.1 ADVERTISEMENTS AND PROMOTIONS ON SITE
The Contractor may erect on the Site, or permit to be erected on site, only those signs:

(a)
required by law;

(b)
specified in the Contract documents;
(c)
required to identify the Contractor's premises; and
(d)
such other signs where mutually agreed upon between the Contractor and the Principal.
The Contractor shall not erect on site, or permit to be erected on site, any other sign, advertisement, promotion or other display without the written approval of the Principal.

4.2 works – TO BE ON-SITE
The works shall, be contained within the bounds of the lot upon which the building is to be located, wherever possible. 
The Premises being erected may not be occupied during the currency of the contract.  The contractor is to ensure minimal inconvenience and disturbance to occupants of adjoining lots, and shall undertake to ensure that no material is left on any adjoining and near lots at the completion of the contract.

4.3 OTHER WORKS BY OTHERS

The works of sub-contractors, such as for service connections, must be timed by the Contractor to be completed within one (1) month from the date of virtual completion of the building construction, or as otherwise agreed upon with the Principal.
4.4 PUBLICITY
The Contractor shall not issue any information, publication, document, or article for publication in any media which includes details of the work under the Contract without the written approval of the Principal.

4.5 environmental protection 

4.5.1 Site Control

The Contractor shall at all times:

(a)
comply with the regulations and restrictions imposed by the Superintendent relating to the storage of materials, the routing of construction traffic, the interruption of existing services and facilities and any other regulations in force as may apply to the site;

(b)
comply with all statutes, regulations and by-laws relating to the protection of the environment;

(c)
obtain written approval from the Principal for the erection of temporary structures, or any site clearing not specifically documented;

(d)
ensure that no trees or shrubs shall be removed or destroyed without the prior approval of the Principal, or one of the Principal’s representatives;

 (f)
appropriately store all flammable or explosive products in accordance with the relevant statutes and to the satisfactory approval of the Principal.

4.5.2 Dust, dirt, water and fumes

The Contractor shall prevent any nuisance from occurring, such as the discharge of dust, dirt, water, fumes, and the like, on to persons or property of adjoining or nearby lots.

4.5.3 transportation of materials to/from site
All debris, spoil, rubbish, or materials shall be suitably contained and covered in vehicles during transportation to or from the site to prevent spillage or contamination of adjoining and other areas of the property.

4.5.4 Refuse Disposal

All Site refuse (including foodstuffs) shall be handled and disposed of in accordance with the requirements of relevant statutes and to the approval of the Principal.

4.5.5 SMOKING IN ENCLOSED BUILDINGS ON CONSTRUCTION SITE
The Contractor shall at all times ensure that all workmen and visitors on the construction site comply with the following with regard to smoking.

Smoking is prohibited within the building being constructed, in Site offices, lunchrooms any enclosed toilet facilities; and the like, and prohibited in any other building on the site.
4.6 contractor’s representative – ENGLISH LANGUAGE; ETC
The Contractors representative shall have sufficient command of the English language and of Australian construction and technical terminology to be able to read, converse, and receive, instructions in English.

4.7 existing improvements AND SERVICES
Where, within the site, there are a range of existing improvements, services [such as Electricity services, Telstra line, Water lines], drainage, and other services, the Contractor shall protect and maintain the same throughout the Contract.
The Contractor shall allow for all traffic control measures to maintain the adjoining roads in a safe trafficable condition, as needed and agreed upon with the Principal, or an approved representative. 
4.8 temporary safety fence 

Where deemed necessary, the Contractor shall provide a temporary safety fence as required by the Occupational Safety and Health Act 1984 and the Occupational Safety and Health Regulations 1996 and with any amendments that may have been made to any related or relevant Act and to any associated Regulations.
4.9 materials, labour and constructional plant

4.9.1 Workmen's Amenities

The Contractor shall provide all statutory and necessary amenities and sanitary facilities for workmen and other persons lawfully upon the site, and shall remove them on practical completion of the works.

Occupation of any part of the works site for the provision of workmen's amenities shall not be permitted without the prior written approval of the Principal.

4.10  materials and work

4.10.1 Regulations

The Contractor shall comply with the Occupational Safety & Health Act 1984 (the "Act") and the Occupational Safety & Health Regulations 1996 (the "Regulations") and with any amendments that may be made to the Act and Regulations from time to time.

The Contractor shall be solely responsible for ensuring that wherever practicable its employees, and those of any Sub-contractors and employees of Separate Contractors, the Principal, approved representatives, and visitors to the site, are not exposed to hazards.

Attention is drawn to the requirement to possess manufacturers/suppliers “Material Safety Data Sheets”.  These sheets should be consistent with the “Work Safe” information and a copy of all “Material Safety Data Sheets” shall be supplied to the Principal, upon request, with another copy to be kept on site by the Contractor.

4.10.2 Chemical Information

The use of chemicals specified or required during the currency of this Contract shall comply with the requirements of the relevant Act[s] and associated Regulation[s] concerning information on chemical substances.

The Contractor shall ensure manufacturers, importers and suppliers of chemical substances for use on the works, are responsible for providing information on those substances to be used. Copies of all information supplied shall be kept on the Site.

The Contractor is responsible for passing on information supplied by manufacturers; importers and suppliers of chemical substances to workers on site, as per the statutory requirements.
4.10.3 Trade Names

Where a trade name, brand or catalogue number is referred to in the Contract, the Contractor may substitute equivalent material or equipment provided that in the opinion of the Principal, or an approved representative, the characteristics of type, quality, finish, appearance, method of construction and performance are not less than that specified, and are approved by the Superintendent.

Such approval shall not be anticipated because of similar approval having been given in a previous contract, and written approval for such substitution must be obtained from the Principal before use.

4.10.4 Safety work Plan

The Contractor shall, throughout the Works, implement and maintain a "Safety Work Plan", which shall be prepared by a person suitably experience and qualified in safety matters.

Prior to the commencement of the Works, the Contractor shall supply to the Superintendent in writing, a copy of the Safety Work Plan compiled.

4.10.5 Induction Training
Employees of the Contractor and any Subcontractors and Employees of Separate Contractors shall not commence work on the Site until they have been adequately inducted. 
Upon commencement of work on the Site, the Contractor shall further induct each employee with regard to all significant hazards associated with their particular activity and area of employment on the Site and where relevant this shall include the use of powered plant, tools and equipment.

4.10.6 Pre-job planning

Where legislation or codes of practice identify particularly hazardous activities including, but not limited to, work in confined spaces, asbestos removal, demolition work, excavation work, working near power lines and live conductors, and working at heights, the Contractor shall supply to the Principal a Safe Work Procedure ("SWP") prior to commencing any such activity or type of work on the Site.

The Contractor shall induct its employees and its Subcontractors and Separate Contractors with regard to SWP and shall prepare "Training Session Attendance" sheets signed by each attendee verifying that such induction has occurred. The dates of such Training shall also be recorded.
4.10.7 Site and Public Security

Notwithstanding the Contractors’ obligations to site and public security, as stated elsewhere in this document, the Contractor shall monitor and control, wherever practical, the access of all persons attending to and from the Site during the construction period.

The Contractor shall ensure that no persons, including without limitation, any friends and/or relatives (particularly children) of employees and the representative of any organisations unrelated to the Contractor, to enter the Site without the express permission of the Principal.
The contractor shall have responsibility for all security matters relating to the site.
Any other buildings or facilities damaged by the contractor, or his staff or sub-contractors, must be reinstated at the expense of the contractor.
4.11 TEMPORARY FACILITIES

The contractor is responsible for the provision of temporary facilities for his workforce.
4.12 materials to be supplied by the principal

Where stated, any materials included or referred to in these specifications which are to be supplied by the Principal will be supplied free of charge to the Contractor for use only in the execution of the work under the Contract. Where this is to occur, it shall be mutually agreed upon in writing between the Contractor and the Principal. The Contractor shall take delivery of the materials under the Conditions set out in the Contract.
4.13  services installation

The mechanical, electrical, plumbing, and similar service installations, and their associated services, shall be installed in such order that will ensure that they are located as shown on the design drawing and that all essential components and parts are accessible for the purposes of connections, maintenance, and replacement.

The Contractor shall be responsible for co-ordination between the various service installers in attaining the required locations and/or tolerances.

4.14  working hours

The Work to be performed under the contract shall be subject to execution within certain restricted working hours and the Contractor shall be liable for any additional costs the Principal may incur as a result of any work outside the normal hours programming of the works.
Any works performed in an urban area must be performed within the hours as specified under the Noise Pollution Act.
4.15  brands of material schedules

The Contractor shall, within fourteen (14) days from the date of notification of the acceptance of the Tender, notify the Principal of the brand or make of materials it intends to use for which the Contractor has a choice of brand or make and which can affect the colour selections such as paint, fabrics, vinyl sheets and tiles, ceramic tiles, laminated plastics and such like materials.

The Contractor shall not depart from the brands or makes nominated in its advice to the Principal unless he has been authorised in writing by the Principal to do so.

If the Contractor fails to notify the Principal within the specified time of the brand or make of materials he intends to use, the Principal may, in such cases, nominate the brand or make of materials to be used and the Contractor shall then use that brand or make nominated by the Principal and shall add no claim for any extra costs incurred.
4.16 ON COMPLETION OF WORKS
On completion of works, the contractor shall remove all paint, oil spots, residual concrete, etc, from floors, walls, hardware, glass, etc. The contractor shall also ensure all glass, glazed tiles, stainless steel surfaces, etc, are cleaned and polished as needed.

5  APPENDIX B – GENERAL CONDITIONS OF CONTRACT

The Australian Standard General Conditions of Contract AS 4000 – 1997 shall apply, and will be a part of the Contract Agreement to be entered into.

Below are a summary of some of “General” requirements of this Council, as follows

1. Date of Practical Completion   -  To be nominated in the Tender, but to be finally determined after the tender acceptance, and then advised to the Principal within seven (7) days of acceptance;
2. Contractors Security   -   to be in the form of retention money’s being 5% of the contract value, with the Council to deducted these from progress payments and then to deposit such retention monies into its Trust Fund;
3. Limit of Liability for damage to other Property of the Principal   -   $5,000,000

[The Contractor must ensure that he has Insurance Cover for not less than the above amount];
4. Contract Insurance cover   -   contract sum plus 20%;
5. Public Liability Insurance in name of principal and contractor   -   $10,000,000

[The Contractor must ensure that he has Insurance Cover for not less than the above amount];
6. Liquidated damages   -   $250,000 anticipated. A right to terminate is reserved by the Principal once this cap position is reached;
7. Defects Liability Period   -   minimum of 12 weeks anticipated;
8. Time for progress claims  -  to be nominated in tender by tenderer; 
9. Interest Rate on overdue payment   -   11.5%.
Other “General Conditions” are mentioned is section 2, as well in other parts of this document, and the other attachments and documents being supplied with this Tender proposal.

6  APPENDIX C - CONTRACTOR’S OCCUPATIONAL SAFETY AND HEALTH MANAGEMENT SYSTEM QUESTIONNAIRE
This questionnaire forms part of the Principal’s Tender evaluation process and is to be completed by Tenderers and submitted with their Tenders and labelled as “Contractor’s Safety & Health Questionnaire”.  The objective of the questionnaire is to provide an overview of the status of Contractor’s safety management system.  Contractors may be required to verify their responses noted in their answers to this questionnaire by providing evidence of their ability and capacity in relevant matters.

	6.1 OSH Policy and Management
	YES
	NO

	
	
	

	6.1.1 Is there a written company health and safety policy &/or procedures manual?
	(
	(

	If Yes, a copy must be sighted by the Principal, or representative, before any work commences.
	
	

	Any further/special comments
	
	

	__________________________________________________________________________________________________________________________________________________________________
	
	

	
	YES
	NO

	6.1.2 Have all Health and Safety responsibilities been clearly identified for all employees? This is expected before work commences
	(
	(

	__________________________________________________________________________________________________________________________________________________________________
	
	

	6.2 Safe Work Plan
	YES
	NO

	6.2.1 Has the company prepared a Safe Work Plan for the 2 separate of this tender?
	(
	(

	If Yes, then copies must be viewed by the Principal, or representative, before any work commences
Any further/special comments

	
	

	__________________________________________________________________________________________________________________________________________________________________
	
	

	
	YES

NO


	NO
NO



	6.2.2 Are safe operating procedures or specific safety instructions issued to employees?
	(
	(

	__________________________________________________________________________________________________________________________________________________________________
	
	

	
	
	

	6.2.3 Does the company have any permit to work systems?
	YES
(
	NO
(

	If Yes, details will need to be advised to the Principal before any work commences.
	
	

	__________________________________________________________________________________________________________________________________________________________________
	
	

	
	
	

	
	YES
	NO

	6.2.4 Has a specific person been made responsible for investigating incidents? Please state the person’s name & mobile contact number
	
	

	__________________________________________________________________________________________________________________________________________________________________
	
	

	
	YES
	NO

	6.2.5 Do incident reports contain prevention recommendations?
	(
	(

	__________________________________________________________________________________________________________________________________________________________________
	
	

	
	
	

	 
	
	

	
	
	

	6.2.6 Are there procedures for storing and handling hazardous substances?
	YES
	NO (

	____________________________________________________________________________________________________________________________________
	
	

	
	
	

	6.2.7 Are there procedures for assessing and controlling risks associated with manual handling?
	YES
	NO (

	
	
	

	____________________________________________________________________________________________________________________________________
	
	

	
	
	

	6.3 Occupation Safety and Health
	
	

	6.3.1 Is a record maintained of all induction programs undertaken for employees in your company?
	YES
	NO

	
	(
	(

	__________________________________________________________________________________________________________________________________________________________________
	
	

	
	
	

	6.4 Safety and Health Workplace Inspection
	
	

	
	YES
	NO

	
	
	

	6.4.1 Are regular health and safety inspections at work sites undertaken? If Yes, state frequency
	(
	(

	
	
	

	__________________________________________________________________________________________________________________________________________________________________
	
	

	6.4.2 Who normally completes workplace safety and health inspections? [Is it the same person as stated in 6.2.4 above?]
	
	

	___________________________________________________________________________________________________________________________________
	
	


7  APPENDIX D – TENDERER’S SAFETY 
RECORD
If you, or your company/business, has had any major safety accidents/incidents over the past ten (10) years, then please complete details below, and submit with your Tender.
	Project
	Date of Accident Notice
	Accident or Infringement Notice
	Reason For Accident or Infringement
	Time Lost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


8  APPENDIX E – PRIOR PROJECTS - REFERENCE SHEET
Each Tenderer shall, when addressing qualitative criteria, submit the following details on similar projects completed in prior years.

	Name of the Project
	Value

(approx)
	Date/Year Started
	Date/Year Completed
	Client
	Referees Name
	Telephone Number

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


9  APPENDIX F – TENDERER’S WORK COMMITMENT’S SCHEDULE
Please complete the following table with regard to current work commitments which may impact upon commencement, or affect construction activities, and completion:

	Project
	Description
	Value as Let
	Date Started
	Date Completed or Anticipated Date 
of 
Practical Completion

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ATTACHMENTS [separately supplied]


Tender 2016/01–Shire of Waroona–LAKE CLIFTON BUSHFIRE SHED -March 2016
2

